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Writing and Spelling Policy 
 

 Aims  

 

At Sandy Lane we aim to:  

 Ensure progression of writing skills across the school.  

 Provide meaningful writing experiences using the contexts inspired by quality 

class texts.  

 Inspire pupils to write through exciting shared experiences.  

 Model high standards of writing to secure high expectations and inspire 

writers.  

 Ensure children are given the opportunity to write for a variety of purposes 

and audiences.  

 Embed the teaching and learning of basic skills including spelling, punctuation 

and grammar. 

 

Teaching and Learning  

 High quality texts are used to challenge, enthuse and engage children.  

 Class texts, where possible, link to topics to enhance learning.  

 There is a clear progression in the teaching of writing which included 

National Curriculum year group expectations. 

 A rich variety of text types are used to familiarise children with various 

structural and language features. 

  Progression of teaching writing includes planning, drafting, assessing and 

editing.  

 A variety of audiences and purposes ensure meaningful contextual writing 

experiences.  

 Early morning tasks promote the acquisition and consolidation of basic 

writing skills. 

 Speaking and Listening forms a core basis in supporting and enriching the 

writing process.  

 Teachers identify clear skills that learners need to acquire to prepare for 

specific writing outcomes. 
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 A variety of teaching strategies are used including modelled, shared and 

independent writing. 

 

 

Organisation 

 

Key Stage 1 & Key Stage 2  

 

All classes have a daily English lesson. These sessions should include composition, 

spelling, punctuation and grammar as well as reading from and working with class 

texts. 

 

Each classroom has a working wall that should support learning with models, 

examples and key vocabulary. A clear learning journey should be evident with 

clear skills to be taught. The learning outcome should be identified with a clear 

audience and purpose. 

 

Spelling patterns for each year group are taught on a weekly basis. Key Stage 

One are tested on the 100 high frequency words and spelling patterns. Phonics 

is taught daily with children being grouped by ability. Key Stage Two are tested 

on spelling patterns and curriculum word lists.  Common errors identified may 

also form the basis for spelling inputs. 

 

Handwriting is taught using the PenPals scheme from Reception to Year 6.  

(See the Handwriting Policy for further details). 

 

 

Planning  
 

Half termly, each phase/class plans around a class text that may be linked to the 

current topic. Texts are identified across KS1 and KS2 that are high quality. A 

class text allows daily reading as well as providing a meaningful context for writing.  

 

Medium term plans are produced which outline the key outcomes and skills to be 

covered during the half term. Medium term plans include spelling patterns, 

composition skills, punctuation and grammar and text type with outcomes. 

 

Building up to a writing outcome (every 2 to 3 weeks), children are given 

opportunities to explore features and examples, practise writing skills that will 

enable them to plan, draft and edit their own writing outcomes. 
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Planning proforma allow teachers to identify key skills needed for an outcome and 

use this as a basis to plan daily sessions in more detail including differentiation and 

guided work. Skills for each year group are outlined in the school’s writing 

progression document alongside use of the National Curriculum. Children working 

below ARE should be taught the skills from the appropriate year group that they 

are working within. 

 

Assessment, Monitoring and Moderation  

 

Assessment should be ongoing and individual assessment grids filled in half termly. 

Children should be assessed against the criteria for their current year group unless 

they are working below ARE.  

 

Moderation of writing takes place half termly within phases and termly across 

school.  In Years 2 and 6, moderation also takes place at least once a year with 

external moderators.  

 

The teaching of writing is monitored in the following ways: 

o The impact of marking and feedback 

o Work scrutinies 

o Validating Judgements 

o Observations 

o Learning walks 

o Pupil Interviews 

 

 

Writing Targets 

 

All children should be set an individual writing target based upon their next step. 

The targets should be specific and achievable within a few weeks. The target 

should be displayed somewhere where the child can access them whether this is in 

the classroom or stuck in their books.  

 

Equal opportunities and Special needs  

 

All children must have the opportunity and the encouragement to reach their full 

potential. 

 

Differentiation should be evident within planning and books so that all children are 

challenged and supported.  

 

Interventions led by teachers and teaching assistants are put in place where 

needed, e.g. tuition and EAL or SEN support.  
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Resources  

 

High quality texts and resources are continually purchased to enable meaningful 

writing experiences.  

 

Speaking and listening resources such as easi-speaks, sound boards and flipcams can 

be used to develop speaking and listening skills in the build up to pieces of writing. 

 

 

Use of ICT  

ICT facilities can be used to edit and redraft pieces of writing. 

Work can be celebrated using class blogs and the school website. 

UKS2 have access to tablets which they are able to use for multimedia work. 

 

Homework  

Writing homework will be given as part of the general homework policy. This will 

generally be reinforcement of class based work and spellings. 

 

Spelling 

 

In Key Stage One, spelling is taught through Phonics. In Key Stage Two, children 

should be taught at least one discrete spelling lesson per week. However, this is an 

integral part of the curriculum and so should be reinforced as often as possible in 

other lessons. 

 

Teaching spelling rules/patterns 
 

The teacher should then highlight and date which rules/patterns have been taught 

from the National Curriculum list. This can then be passed along to their next 

teacher and built upon. This rule/pattern is sent home with the weekly spellings. 

 

High Frequency Words/National Curriculum Spelling lists 
 

Children to learn up to 10 high frequency words or National Curriculum discrete 

words every week which will be sent home in their homework book. 

 

Teachers may differentiate the spelling lists depending on the class ability but this 

shouldn’t be differentiated into more than 3 groups. 
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These words will be tested in the lesson and children receive a star for getting 

most right (depending on how many spellings are set) and two stars for getting 

100%. The spelling assessment should also include some words from the spelling 

pattern taught the previous week. Weekly spelling tests should be conducted in 

spelling books. 

 

Any words which children are finding difficult to spell can be sent home again for 

further practise.  

 

Individual common spelling errors 
 

Teachers are responsible for addressing common spelling errors for their class. 

Some of the ways teachers can address this is through the following: 

*Practising misspelt words in English books after feedback. 

*Copying spellings into spelling books to practise at home and as part of a morning 

task. 

*Creating an alphabetical spelling book where children can correct the spelling they 

are getting wrong and use as a reference point for the future. 

 
 


