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Rationale 
The Governing Body and staff at Sandy Lane Primary School believe that good behaviour is a 
prerequisite to effective learning and therefore promoting and recognising good behaviour 
is our ultimate aim.  Staff should provide a positive role model for the children whilst 
teaching them how to exhibit good behaviour and why this is important. Our school rules 
promote good behaviour, are few in number, clear and consistently implemented. 
Unacceptable behaviour choices are addressed by establishing the reason for and the 
consequence of the behaviour including the impact actions may have had on others.  
 
“Every child has a right to learn and every teacher has a right to teach.” 
 
 Aim:-  

 To create a calm, orderly atmosphere in which children feel safe and secure. 

 To create an ethos in which individuals feel valued; where personal endeavour is 
encouraged; where good relationships are developed and where morale is consequently 
high.  

 To have a consistency of approach by all adults with clear guidelines to follow including 
common language for addressing behaviour and for de-escalation.  

 To reward rather than chastise, to praise rather than reprimand.  

 To teach moral and social behaviour including empathy, feelings, manners and respect 
as part of the curriculum.  

 To Provide simple rules / instructions to aid the implementation of positive behaviour 
strategies.   

 To reward good behaviour and sanction unacceptable behaviour encouraging children to 
reflect on their actions. (see guidance) 

 To work with children and parents to address any repeated unacceptable behaviour 
including severe behaviour. 

 Explore every element of the behaviour guidelines before the possibility of exclusion is 
explored. 

 



 
 
 

Guidelines and Expectations 
 
 

Relationships with pupils 
 
Good relationships with the children are a pre-requisite to everything.  All staff must form positive 
relationships with the children so that children know that they care and that they are important as 
individuals. We will do this by:- 

 Praising and positively communicating with all children, in corridors and around school as well as 

in classrooms. Showing  that we are interested in them as individuals and that we care. 

 Using the child’s name when communicating as much as possible. 

 Modelling positive communication – e.g.  communicate positively adult to adult, adult to child at 

all times.  Children should see adults treating everyone with respect. 

 Being clear in our instructions e.g. ‘I would like you to. . . ’  ‘My instruction is . .  . ‘ and providing 

explanations e.g. ‘The reason for this is…..’ 

 

Praise and Reprimand 
 
Staff should use the following guidelines for praising/reprimanding, ensuring that it is the behaviour 
that we are referring to and not the child. 
 

 Use praise more often than reprimand by at least 3 to 1. 

 Always praise two children first who are following a rule before writing down the name of a pupil 
in the behaviour book. 

 Catch them when they are following a rule and praise the behaviour. 

 Make praise varied, sincere and if appropriate accompanied by eye contact. 

 When praising, be specific about what it is you are praising. 

 Never take back a reward. 

 Pupils have a clear choice of following a rule or not.  Therefore if they don’t follow a rule they 
have made the wrong choice. With younger children this can be referred to as ‘forgetting’ 

 State the rule that has been broken (forgotten) quietly and assertively, alongside the child if 
possible and what they should do to put the behaviour right.  ‘You need to walk quietly’ ‘you 
need to listen to my instructions first time.’  Remind them of the reason for the rule. 

 Stay calm and don’t be afraid to ask for someone else to de-escalate the situation. 

 Do not use argumentative language which may escalate a situation. Use language that will de-
escalate:- e.g.  talk to me and I will listen, I’m here for you, I care about you.  Always talk in a 
calm, controlled manner. 

  Try not to invade a child’s space – sit alongside the child rather than opposite them.   

 Give the child the chance to calm down (remember, fight, flight, play dead). 

 
 



Procedures 
 

Sandy Lane Rules 
 
Our motto ‘working together to achieve’ reflects the messages in our rules:- 
 
1. Follow instructions from any adult the first time 

2. Keep hands, feet and objects to yourself 

3. Walk calmly and quietly in school 

4. Show respect to everyone 

5. Never swear or use unkind words 

  
The rules are taught to the children at the beginning of every school year and are referred to on a 
daily basis as a way to highlight both good and unacceptable behaviour. School rules, rewards and 
consequences are on display in every classroom and communal space. They are also displayed at the 
front of planners. 

 

Rewards  
 
Stars and smiley faces 

 Good behaviour is rewarded with a smiley face on a class chart.  10 smiley faces receive a smiley 
face certificate delivered to be presented in class each Friday.  Teaching staff keep a record of the 
number of times the children in their class have reached 10. 

 Star learning is rewarded a star on a class chart.  10 stars receive a star certificate delivered to be 
presented in class each Friday. Teaching staff keep a record the number of times the children in 
their class have reached 10. 

 Stars and smileys can be awarded by any adult to any child in school.  This re-enforces good 
behaviour in communal areas and around school.  Children can receive good learning and 
behaviour tokens and add them to their class charts. 

 At the point of collecting 100 stars or smileys, the children receive a ‘100 club’ certificate in 
assembly and go on the school roll of honour. 

 Child who receives the most smileys (in each class) at the end of each half term will receive a 
prize. 

 
Behaviour book 

 Children who have not been in the behaviour book all week have this recorded in their planners. 

Stars and students of the week 

 There will be a sticker and certificate presented at the weekly ‘well done’ assembly to two 

selected pupils from each class in Foundation Stage and KS1and a badge and a certificate to one 

pupil, for outstanding achievement (this could be for academic achievement, good citizenship or 

extra effort) that week.  This may be linked to a whole school focus.   

 These pupils will have their achievement recorded in the Well Done Book explaining specifically 

the child’s achievement. Their names reported on the electronic noticeboard and website. A 

group photograph will be taken and displayed in the ‘celebration file’ in the entrance hall and on 

the hall display.  



Consequences 

 
1 rule broken– name in the behaviour book 

 When a pupil breaks a rule their name is written down in a behaviour book alongside the 

number of the rule they have broken. This is recorded in the child’s planner by the class teacher 

2 rules broken - working alone in class for 5 minutes 

 If the pupil breaks a second rule this is recorded by adding the number of the second rule broken 

next to their name. They then work alone in class for 5 minutes. This is recorded in the child’s 

planner by the class teacher. 

3 rules broken – See Mrs Walker 

 If the pupil breaks a third rule this is recorded in the same way. They  are then sent to see Mrs 

Walker. 

4 rules broken – see Mrs Curtis, Mrs Newsome or any Senior Leader. 

 If a pupil breaks a fourth rule they go the Head or Deputy or a member of the Senior Leadership 

Team with the behaviour book to discuss their behaviour.  Mrs Walker will send a letter home to 

parents with the expectation that the parent would return it to school signed. The sanction 

would be considered on an individual basis depending on the number of times the child had 

been in the behaviour book, the rules broken. 

 Any child who receives a four rule letter will miss their playtime and lunchtime playtime the next 

day. 

 

 

Persistent poor behaviour 
If a pupil is in the behaviour book on a regular basis, class teachers should see Mrs Walker to discuss 
ways to support the child to improve. The focus will always be on changing the behaviour. This may 
result in:- 
A meeting with parents, the child and the Headteacher 
A behaviour chart / contract being established 
Short term internal intervention 
Referral to external agency 
One to one support in class 
Behaviour books will be monitored regularly by phase leaders and the SLT to identify trends in 
behaviour for individuals, groups and/or specific rules that are regularly being broken. 

 

Severe behaviour 
Incidents of severe behaviour – bullying, stealing, fighting, violent behaviour, defacing property or 
vandalism, racist incidents etc will be dealt with by a member of the Senior Leadership Team who 
will record the incident on a serious incident form. Parents will be contacted by telephone and a 
serious incident letter will be sent home.   The Senior Leadership Team will investigate the incident 
in full before sanctioning the behaviour. They will take into account the specific incident, the 
individual needs of the child and how many occasions severe behaviour has been recorded. 
Any child who receives a severe letter will miss their playtime and lunchtime playtime the next day. 
 

The violent incident flow chart (appendix 2) presents the increase in sanction of repeated violence in 
school. 
 



Any intentional violence towards a member of staff must be reported and recorded.  This will be 
dealt with by a member of the senior leadership team.     
Behaviour involving bullying, racism or exclusion will be reported to Bradford LA. 
Repeated incidents of severe behaviour may result in an exclusion from school. 

  



Appendix 1 

Sandy Lane Primary School 

Consequence for violent behaviour in school (punching / kicking / fighting to 

cause harm to another child or adult) 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

On the first occasion 

Parent informed by letter 

Child to spend breaktime and lunchtime in isolation the 

following day. 

On the second occasion 

Parent telephoned+ invited into school 

Child to spend breaktime and lunchtime in isolation the 

following day. 

On the third occasion 

 

Parent telephoned + immediate meeting requested 

 

Child to spend breaktime and lunchtime in isolation for a full 

week. 

 

On the fourth occasion 

Parent called to take child home for rest of the day 

Lunchtime Exclusion from the school premises for one week 

On the fifth occasion 

Fixed term exclusion from school 

Support in school to help  children to change regular violent / angry 

behaviour 

 Positive rewards for good behaviour / modifying behaviour 

 1:1 support from in school mentor 

 Anger management training with outside agency 

 Safe place in school to go to calm down  

 Possibly alternative provision at lunchtimes 

 Possible referral to Behaviour Support service / Ed Psyc 

 Regular contact with parents – working in partnership with home 
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Provoking children into 

violence (name calling / 

goading / swearing) will 

result in isolation from 

lunchtimes 



Appendix 2 
Anti Bullying  

 
Bullying can be described as being ‘a deliberate act done to cause distress solely in order to 
give a feeling of power, status or other gratification to the bully. Bullying can range from 
ostracising, name-calling, teasing, threats and extortion, through to physical intimidation, 
assault on persons and/or their property. It can be an unresolved single frightening incident 
that casts a shadow over a child’s life, or a series of such incidents.’ 
It is everyone’s responsibility to try and prevent occurrences of bullying by dealing with any 
incidents quickly and effectively. 
Anti-bullying is promoted in school by, 
• Encouraging the caring and nurturing side of children. 
• Promoting a positive, respectful, co-operative ethos in school. 
• Using assembly, SEAL, investors in pupils and philosophy for children to teach 

positive messages 
• Ensure adequate supervision in playgrounds 
• Encourage the safe use of technology and teach children E safety messages at an age 

appropriate level. 
 
We regard bullying as particularly serious and always take firm action against it. We 
encourage children and parents to work against it and to report any incidents of bullying. 
Bullying can be physical, verbal emotional or cyber bullying by a single person or a gang. 
 
Incidents of bullying can include:- 
• name calling 
• malicious gossip 
• damage or stealing property 
• coercion into acts they do not wish to do. 
• violence and assault. 
• punching/kicking 
• jostling 
• teasing  
• intimidation 
• extortion 
• ostracising 
• damaging school work and equipment 
• Sending or displaying offensive messages or pictures 
• Using others passwords or accounts 
• “Hacking” into others folders, work or files for any reason  
 
Reasons for being a victim of bullying may be:- 
• race/gender/class 
• new child in school 
• child with family crisis 
• disability or difference of any kind 

 children who are timid, unlikely to fight back, loners with few friends, anxious or 

fearful children, younger  children and those outside a group. 



Early signs of distress can be:- 
• withdrawn 
• deterioration of work 
• spurious illnesses 
• isolation 
• desire to remain with adults 
• erratic attendance 
• general unhappiness/anxiety/fear 
• late arrival for school 
• bed wetting 
 
Reasons for being a bully may be:- 
• victim of violence 
• enjoyment of power/creating fear. 
• copying behaviour at home or on T.V. 

        lonliness 

 
Procedure for Allegations of bullying. 
 
All complaints to go to the Deputy Head and Headteacher. 
 
Incidents are thoroughly discussed with those involved and the details are recorded on a 
serious incident record sheet with perpetrators made fully aware of the serious implications 
of their behaviour.  Parents are involved and actions taken explained thoroughly. The 
support that parents can offer will discussed and recorded.   
 
Strategies for addressing bullying 

 Stress that watching and doing nothing is supporting. 

 Be aware and tackle any racist or sexist language. 

 Give support to both victim and bully.  Victim needs self esteem  

 and self value. Bullies needs to work with others (co-operation rather than competition).  

Do not bully the bully, find out why they are bullying. 

 Reward non-aggressive behaviour in school. 

 Follow up, to support victim and prevent reoccurrence. 

 Make clear to parent unacceptability of bullying. 

 Use peer group pressure and disapproval. 

 Help children to see other point of view, How would you feel if...?'  

 
 
 
 
 
 
 



Appendix 3 
Racial Harassment 

 
We take racial harassment very seriously and always take firm action against such incidents.  
We encourage staff and children to be vigilant in recognising and reporting any racist 
incident.  We provide training and education to help to combat such incidents.   
 
Incidents of racial harassment can include, 
 

 Refusal to work/co-operate with peer 

 Verbal abuse:     

o names and comments 

o ridicule 

o threats 

o incitement 

 Written abuse:    

o graffiti 

o in/on books etc 

o offensive pamphlets/cartoons 

 Physical abuse 

o Vandalism/abuse of property 

o Organised racist activity  

o badges and insignia 

o leaflets and other material 

 
Procedure for Allegations of racism. 
 
All complaints to go to the Deputy Head and Headteacher. 
 
Incidents are dealt with as soon as possible and thoroughly discussed with those involved 
and the details are recorded on a serious incident record sheet with perpetrators made fully 
aware of the serious implications of their behaviour.  Parents are involved and actions taken 
explained thoroughly. The support that parents can offer will discussed and recorded.   
 
 
 
 
 

 
 
 

 


